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IHoJoxenue

0 3aI0MTE MEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
MYHHLUIATEHOTO OI0/DKETHOr0 HOIIKOJIBHOIO 00Pa30BATEIBHOIO YUPEIKICHHS
MYHHITATIATEHOT'0 00pa3oBanus JIMHCKON palioH
"Ilerckuit cax Ne 62"

1. O6mue nosxokeHus!

1.1. Hacrosmee ITonoskeHue pa3paGoTaHo B cOOTBETCTBHY ¢ PenepanbrbiM 3akoHoM Ne 149-D3 or
27.07.2006 r «O6 undopmaimm, nHGOPMALHOHHBIX TEXHONOIHIX M O 3aImuTe MHPOpMAIMu» B
penaxipu or 19 mions 2018 r, ®emepamsHbiM 3akoHoM Ne 152-03 ot 27.07.2006 r «O
IIEPCOHANBHBIX JAaHHBX» B penakmuu oT 31 gexabps 2017r; Koucturymumed Poccuiickoit
Depepatmn u  TpynoseiM  KkojekcoM Poccumiickoir ®Penmepamw, YCTaBOM JOHIKOJBHOIO
00pa3oBaTenbHOro yupexmeHus.. [Ipu coctaBieHum y4dteHO IlonoskeHue 00 OCODEHHOCTAX
00pabOTKH TEPCOHANBHBIX JaHHBIX, OCYIIECTBIAEMOM ©O€3 WCIONb30BAHUA  CPEACTB
aBTOMAaTH3AIMK, yTBepxaeHHoe [locranoBnenuem IlpaButenscrsa P® Ne 687 ot 15.09.2008r;
Tpebosanus K 3aIMKTe TEPCOHANBHBIX aHHBIX NPH HX 00paboTke B HHPOPMALMOHHBIX CHCTEMAX
MEPCOHANBHRIX JaHHBIX, yTBepxkAcHHbIe IloctaHoBacHuem IlpaButenscTBa Poccuiickoi
deneparuu Ne 1119 01 01.11.2012r.

1.2. Jlaunoe ITlonoskenwe OMpEACNSET OCHOBHBIE TpeOoBaHWA K 3ammre, 00paboTKe, MOPIAKY
HIOJIYYEHMsI, XPAHEHUS, HCTIONIHb30BaHKS 1 TIEPEAYM IEPCOHATIBHBIX JAHHBIX COTPYIHHMKOB HETCKOIO
caja, a TaKKe OTBETCTBEHHOCTh 3a HApPYIICHHE HOPM, PETYIUpYIOIHX 00paboTKy M 3aliuTy
MEPCOHAIBLHBIX JAHHbIX B JOIIKOILHOM 00Pa30BaTENbHOM YUPEKICHHM.

1.3. TTonoxeHue ycTaHaBIMBAET OCHOBHBIE TIOHATHS ¥ COCTaB [TEPCOHATbHBIX NaHHBIX PA0OTHHKOB B
JIOY, pernamenTtrpyeT GopMIpoOBaHie ¥ BEACHHUE JIMYHBIX JE], ONpeeiIeT Ipasa U 00A3aHHOCTH
pabOTHHMKOB 1O 3alMUTE IIEPCOHAIBHBIX MAAHHBIX, a TalKe OO0A3aHHOCTH COTPYIHHKOB IO
00eCIIEHEHHIO JIOCTOBEPHOCTH IEPCOHABHBIX TaHHBIX.

1.4.- Lensro Hactosmiero IToNoskeHusi ABNAETCA OOECHICUCHME 3aIUTHI IIpaB H  CBOOOR
[Iearorm4ecKuX pabOTHUKOB M 00CTy)XUBAIOIETO NEPCOHANa IpH 00paboTKe UX MEPCOHAIBHBIX
JAHHbIX, B TOM 9HCJIE 3aLIHTHI IPAB HA HEMPHKOCHOBEHHOCT MACTHOM HKU3HH, TAIHYIO TAHHY.

1.5. Ipu onpeneneHuu 00bEMA U COACPKAHMS TIEPCOHAJIBHBIX IAHHBIX PAOOTHHKA aIMIHVCT AL
JIOY pyxosoxncteyerca Koucruryuueii Poccuiickoii @eneparmm, PenepanbHbIMU 3aKOHAMH U
HacTosmuM lonoxxeHneM.

1.6. TlepconanbHbIe AaHHBIE OTHOCATCSA K KaTeropud KOH(UACHLMAIbHONW MHpOpManmu. Pexum
KOH()MIECHIMATLHOCTH TIEPCOHANBHBIX IAHHBIX CHHMAETCS B CIIydasxX OOE3NMHMYMBAHMA WIH IO
HCTEUCHHH 75 NIET CPOKA XPAHEHMS, €CII HHOE HE ONPENIENIEHO 3aKOHOM.

1.7. Hacrosumee Ilonoskenwe ABIISICTCS BHYTPEHHUM JIOKAJIBHBIM HOpPMATHBHBIM akToM JIOVY,
o0s3aTe/IbHBIM IS HCIOJHCHNS BCEMH pabOTHMKaMy, MMEIONMMU MOCTYH K HEPCOHAIBHBIM



JI@HHBIM COTPYAHMKOB JIOLIKOIHHOI'0 00pa30BaTENbHOIO YIPEKACHHS.

2. OCHOBHbIE TIOHATHS M COCTAB EPCOHANBHBIX AAHHBIX PAGOTHHKOB

2.1. Ilepconanemvie Oannvie - mobad HHOOPMAIMA, OTHOCAINASCA K ONPCHCICHHOMY WIH
OIIpe/eIIEMOMY Ha OCHOBAHMHM TaKoi HH(MOpMaIy GU3NHecKOMY JHUILY, B TOM HCIE €ro haMums,
WMSs, OTYECTBO, I'OM, MECSAIl, JATa M MECTO POKACHMSA, a TaKKe aIpec, CEMEHHOE, COIMABHOE,
HMYLIECTBEHHOE TIOJIOXKEHHE, 0fpaszoBanue, mpodeccus, N0XOMb! U Apyras HHPOPMALIKS.

- 2.2. Iepconanvuvie danmvie pabomnuka - 310 HHGOpMalHs, HeoOXonuMas 3aenyromemy J[OY B

CBSI3H C TPYHOBBIMHI OTHOLICHUAMM 1 KAaCcaioLIascs KOHKPETHOro coTpynuuka. [lox mropmaimeii o
paboTHIKE TOHMMAIOTCS CBEACHEA O (akTax, COOBITHAX M OOCTOATENHCTBAX XKM3HM PAbOTHHKA,
I{O3BOJISIFOLIHE HAECHTH(HITAPOBATH €70 JIMYHOCTH. [IepcoHabHbIE JaHHbIE PaOOTHHKA COIEPIKATCA B
OCHOBHOM JIOKYMEHTE IIEPCOHAIBHOTO YUeTa paGOTHHKOB - JIMIHOM Jese paboTHHKA.

2.3. O6pabomxa nepcoHANbHBIX OGHHBLX — ITO ACHCTBHA (ONEPALMK) ¢ IEPCOHAIBHBIMY JaHHBIMH,
BKJTIOYAs COOp, CUCTEMATH3ALIMIO M HAKOIUICHHE, XPaHEHHUE, YTOUHeHYe (0OHOBICHHE H H3MEHEHHUE),
HCLONB30BAHUE M PACTIPOCTPAHEHUE (B TOM YUCIIE Iepefada) NIEPCOHANBHBIX JaHHBIX.

2.4. Pacnpocmpanenue HNepCOHANbHBIX OGHHbIX - JCHCTBUSA, HANpPABJICHHBIC Ha Iepenady
HIEPCOHATBHBIX JAHHBIX OIPENENeHHOMY KPyry mMI (Tiepefada MEPCOHANBHBIX NAHHBIX) WM Ha
O3HAKOMIIEHHE C IIEPCOHATBHBIME JAaHHBIMH HEOTPaHMYCHHOIO Kpyra JMl, B TOM YHCIIE
0GHApOIOBAHME TEPCOHANBHBIX IAHHBIX B CPENCTBAX MAaccOBOM HH(MOpMALMH, Pa3MEUICHHE B
HGOPMAIMOHHO-TEIEKOMMYHHKALMOHHBIX CETAX WM MPEAOCTABICHUE HOCTYTIA K IEPCOHAIBHBIM
JAHHBIM KAKUM-TH00 UHBIM CI0cO60M. ‘

2.5. Hcnonv3osanue nepconaibHbix OanHuix - AeHCTBUA (OIlepallii) C IEPCOHANBHBIME JTaHHBIMH,
cosepiaempie JJOY B Hensx NPHHATHS PEIIECHUN WY COBEPINECHH HHBIX NEHCTBHIA, TOPOXKIAIOIIFX
JOPHIMYECKHE MOCNEACTBAS B OTHOLIGHWH pabOTHWKA MIM JAPYrHX Jonl qubo HHBIM 00pasoM
3aTParuBarOLIMX IpaBa u CBOOOIb! PAGOTHIKA MM APYTHX JIMLI,

2.6. O6wedocmynHeie nEpCOHANbHBIE OaHHbIE - TIEPCOHAJIBHBIC JAHHBIC, HOCTYII HEOrPAHMYEHHOTO
KpyTa JII K KOTOPHIM MPEROCTABICH C COIIacus pabOTHHMKA MM Ha KOTOPBIE B COOTBETCTBHHU C
denepanbHbIMU 3aKOHAMYU HE PACIPOCTPaHsaeTcs TpeboBanue coOmoaeH s KOHPUACHIMATLHOCTH.
2.7. B coctas IEPCOHATNBHBIX TaHHBIX paboTHuKa JIOY BXOMAT:

aHKETHEIE ¥ OuorpaddecKre JaHHbIE,

o0 pa3oBaHue,

CBEJICHMS O TPYIOBOM M 00IIEM CTaxe,

CBEICHMS O COCTABE CEMBY,

TIACTIOPTHBIE JaHHBIC,

CBEJICHHS 0 BOMHCKOM Y9€TE;

CBEJIEHUS 0 3apaboTHOM INaTe COTPYTHHKA,

CBEIEHHS O COIMAJILHBIX JIHIOTAX;

CIIENUATEHOCTE,

3aHMMacMas JOJDKHOCTb;

alpec MeCTa XHUTEIIbCTRA U TeNe(OH;

MECTO paGoThl MK yueObl YICHOB CEMbH M POJICTBEHHHKOB;
coneprKaHue TPYAOBOrO JOTOBODA,

HOAJMHHAKA W KOIIUH TPUKa30B; ‘

JIAYHOE IS0 ¥ TPYIOBast KHIDKKA COTPY/IHUKA,

OCHOBAHHS K TPHKAa3aM;

MaTepuaibl [0 TOBBINICHHIO KBaMU(UKAIME ¥ MEPENONrOTOBKE .COTPYAHHMKE, €ro
aTTEeCTALMH, CIy)KEOHBIM PacCIeIOBaHIAM.

2.8. JIngnoe neno paborauka JJOY HaxonuTcs B JOKYMEHTAIMH JENONPOM3BONMTEIS M COCTOUT M3
CIEOVIOIINX JIOKYMEHTOB:

aHKETa,
aBToOMOrpadus;
KOIUH JOKYMEHTOB 00 00pa3oBaHum;



MPENYCMOTPEHHbIX 3aKOHOAATeNbCTBOM Poccuiickoit Peneparmn.
3.2.6. PaGotoaarens He MMEET MPABO MOIYYaTh B 00pabaThiBaTh IEPCOHANBHbIE JaHHBIC pabOTHHKA

' 0 €ro WICHCTBE B OOINECTBEHHBIX OOBCAWHEHMSIX WM €ro Hpodcoro3HOi AEATECIBHOCTH, 3a

HCKITIOUEHHEM CITy4aeB, MPEyCMOTPEHHbIX (eaepanbHbIMU 3aKOHAMU.

3.2.7. Tlpy UpvHATHA pEINCHHH OTHOCHTENLHO DAabOTHHKA HAa OCHOBAHHMH €r0 IIEPCOHANBHBIX
JIAHHBIX HE JOIMYCKACTCS MCIIONb30BAHIE AAHHBIX, MOMYICHHBIX UCKIIIOUUTEIBLHO B PE3YNIBTATE UX
ABTOMATHM3UPOBAHHOMN 00pabOTKY MK 3TEKTPOHHOTO IOIYYEHNUAL.

3.3. Ilpuaius! 00paOdoTKY IIEPCOHANBHBIX JaHHBIX padoTHrKOB JIOY:

*  3aKOHHOCTH Lelel ¥ croco00B 00pabOTKY IEPCOHANIBHBIX TAHHBIX U JOOPOCOBECTHOCTH,

*  COOTBETCTBHA IelNeil 06paboTKH NEPCOHATBHBIX JAHHBIX LENAM, 3apAHEEe ONPENETCHHBIM K
3agBJICHHBIM NP COOpE IICPCOHANBHBIX MaHHBIX, a TalkKe NOJHOMOYMAM pabOTHHKA,
OCYIIECTBISIONIET0 06paboTKy IEPCOHANBHBIX JAHHBIX;

« cooTBeTCTBHA 00BeMa U XapakTepa o0pabaThIBAGMBIX IEPCOHANBHBIX NAHHBIX, CIIOCO00B
00paloTKH IEPCOHABHBIX JAaHHBIX IEJIIM 06paboTKy NEPCOHANLHBIX AaHHBIX;

*  JIOCTOBEPHOCTH TMEPCOHANBHBIX JAHHBIX, MX JOCTATOYHOCTH Ui Ieneidt oOpaborkw,
HEJOMYCTAMOCTH 00pabOTKK IEPCOHANBHBIX NaHHBIX, H30BITOYHBIX 10 OTHOLICHHIO K HETIAM,
3asBJICHHBIM TIpYU COOPE IEPCOHANBHBIX JAHHBIX;

*  HEMOMYCTUMOCTH OOBEIMHEHNS CO3NAHHBIX Ul HECOBMECTHMBIX MEXAY coOoii enei 6a3
JIAHHBIX THOOPMAIMOHHBIX CHCTEM IEPCOHAIBHBIX NAHHBIX.

3.4. B cnyuasx, HETIOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYHOBBIX OTHOLICHUH, B COOTBETCTBHH
co c1. 24 Koucturyuuu Poccuiickoii Denepanuy BO3MOXKHO HONydeHHe B 00paboTKa NaHHBIX O
JaCcTHOM >KH3HM pabOTHHMKA JOUIKONBHOTO O0pa30BaTEBHOTO YYPEXKACHHS TOJILKO C €ro
TIMCHMEHHOTO COTJIACHS.

3.5. K o6paboTke, mepeiade U XpaHEHHIO IEPCOHANBHBIX AAHHBIX PaOOTHHKA MOIYT MMETh JNOCTYII
COTPYAHUKY JOLIKOJBFHOTO 00pa30BaTeIbHOIO YUPEKACHUS.

3.6. Hcmonbs30Batie TMEPCOHANBHBIX NAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHM C LIEISMH,
ONpe/ICIMBIIMMY HX TOydYeHue. llepcoHanbHble TaHHBIE HE MOTYT OBITh HCIIONB30BaHBI B LIEILIX
[PWYHHEHNS HMYIIECTBEHHOT'0 U MOPAIbHOT0 BPENa IPaKAaHaM, 3aTPYIHCHUS Pealu3aliy NpaB u
cBobox rpaxaan Poccuiickoit @eaepauu. OrpaHrdcHue pas rpaxaad Poccuiickol Oenepauny Ha
OCHOBE WCIIOJIb30BaHMsS WHGHOpPMAIMH 00 ¥UX COLNMAJbHOM IPOUCXOKICHHH, O PAacCOBOH,
HAITMOHAJILHOM, SI3bIKOBO, PEIMIUO3HON U NApPTUHHON NPHHANIEKHOCTH 3aIIPELIEHO U KapaeTcs B
COOTBETCTBUH C 3aKOHONATEIILCTBOM.

3.7. Tlepenaua MEPCOHAIBHBIX NaHHBIX PaOOTHHKA JOMIKOILHOIO 00pa30BaTelbHOTO YIPEHICHIUS
BO3MO’KHA TOJIBKO C COTIacHs pabOTHHKA B CIIyHastX, IPSMO NPENYCMOTPEHHBIX 3aKOHOAATEIECTBOM
Poccuiickoit @enepanuu.

3.8. Ilpu mepenaye NEPCOHANBHBIX AAHHBIX paboTHHKa 3aBeayioumii JIOY nommkeH colmonarh
ClIeyIoIxe TpecOoBaHuS: |

e He c000WATh MEPCOHAJBHBIC NaHHBIE palOTHHWKA TPeTheil CTOpOHE O€3 IUCEMEHHOIO
cornacus pa0OTHWKA, 3a MCKIIOUCHHEM CIIy4acB, KOria 3TO HEOO0XOmUMO B IIEJIIX
TPERYNPeKICHUS YIPO3bl JKM3HHM H 3J0pPOBbI0 paboTHMKA, a TaKke B ClIydadx,
YCTaHOBJICHHBIX (eEPaILHBIM 3aKOHOM;

e He coo0IaTh NEPCOHAIBHBIE MAaHHBIC PAa0OTHHKA B KOMMEpPYECKMX LEIIx 0e3 €ro
IIHCHMEHHOTO COTTIACHS, }

e MPENyNpEIuTh JIMI, MOJYYalOIX HEPCOHANBHBIC AaHHbIC pabOTHHKA, O TOM, 4YTO 3TH
JIAHHBIE MOTYT OBITh WCIIONB30BAHBI JUIND B IIEAX, IUIL KOTOPBIX OHM COOOINEHBI, M
TpeboBaTh OT 3TMX JHUI MOATBEPKACHUSA TOTO, 9TO 3TO IpaBmio cobmoneHo. Jluma,
TI0J1y9a0IHe IEPCOHANBHBIE NaHHbIE pabOTHUKA, 00513aHbI COONIONATh PEKUM CEKPETHOCTH
(kouQueHImansHOCTH). JlaHHOE DONIOXKEHWE HE pacmpocTpaHsercs Ha oOMeH
IEPCOHATLHBIMA JaHHBIMH PAOOTHHMKOB B IOPSJKE, YCTAHOBICHHOM (efepaTbHBIMH
3aKOHAMY;

* paspemath MOOCTYII K MEPCOHAIBHBIM JAHHBIM PpAOOTHHUKOB TOJBKO CIICLIAAIBHO
YTIOJTHOMOYEHHBIM JIMIIaM, ONPEACICHHBIM nprkasoM no JIOVY, npu 3ToM yKasaHHsIE Juna




JOJDKHBI UMETH IPABO IOJyUaTh TONBKO T€ NEPCOHAIBHBIE NAHHBIC paﬁonmxa, KOTOpBIE
HEOOXOAUMBI 1S BHIMOJIHEHUS KOHKPETHBIX (YHKIIMIA;

* HE 3aMpaliuBaTh UH(POPMAIMIO O COCTOSHUM 3M0POBhs pabOTHHKA, 3a HMCKIFOYCHHEM TEX
CBEJICHHUI, KOTOPHIE OTHOCATCSA K BOMPOCY O BO3MOKHOCTH BBITONHEHMS pabOTHUKOM
TPynoBoii QyHKIAM;

¢ fiepedaBaTh MEPCOHAIBHBIE AaHHBIC PabOTHHKA NMPEACTABUTENAM PabOTHUKOB B HODPSIKE,
YCTAHOBJICHHOM TPYJI0BbIM KOJACKCOM, M OrPaHMYMBATL 3Ty UHQOPMALMIO TONBKO TEMM
TIEPCOHANGHBIMH ~ JaHHBIMM PabOTHHKA, KOTOPBIC HEOOXOMMMBI [JA  BBIIOJHCHUS
YKA3aHHBIMH MIPEICTaBUTEISMH MX (DYHKIH.

3.9. Ilpu mepenade NEPCOHANBHBIX AAHHBIX pabOTHMKA (B TOM 49MClIE B B KOMMEPUECKHX LEIIX) 3a
npeaenst JJOY 3aBeayromuii AETCKUM CafioM HE JOJDKEH COO0IIATh 3TH AaHHBIC TPEThEH CTOPOHE
0€3 NMMCHEMEHHOTO COrJiacks PalOTHHKA, 32 UCKITIOUEHHUEM CIIy4aeB, KOraa 3T0 HEO0X0UMO B IIEIIX
NPEAYIPENIACHHUS YIPO3Bl JKM3HH W 3[OPOBbI0 PabOTHHKA WIM B ClyYasx, YCTaHOBJICHHBIX
(denepasHBIM 3aKOHOM.

3.10. Tlepenaua mepCOHANBHBIX NaHHBIX PaOOTHHKA B NIpenenax JOIIKOJILHOIO 00pa3oBaTENbHOrO
yIpeXxICSHNS OCYIIECTBISIETCS B COOTBETCTBUY C JIOKAIbHBIMY HOPMATHBHBIMH aKTAMH YIPEKICHHUS.
3.11. He pomyckaeTcst OTBEUATh Ha BOMPOCHI, CBSI3aHHBIE C ITEpEAayei rMepconanbHol nadgopmanny
110 Tene(ony win Qaxcy.

3.12. Bce mepsl KOH(PUIEHIATRHOCTH IIpH cOOpE, 06pa60n<e U IIepeiavy NEPCOHANIBHBIX JAHHBIX
COTPYAHMKA PACTIPOCTPAHAIOTCS KaK Ha OyMajkHbie, TaK ¥ Ha dJICKTPOHHbIE (aBTOMATH3HPOBAHHBIC)
HocuTEeNU NHGPOPMALVH. '

4, ®opmMupoBaHue U BeAeHHE JUIHBIX AeJ paboTauxos IOY

4.1. JImunoe meno pabOTHHKA JOLIKOIFHOTO 00pa30BaTEIRHOTO YUPSKACHHS (HOPMUPYETCS MOCTE
M3AaHMS TIPHKa3a O ero npuéme Ha paboTy.

4.2. TlepBoHAYaJIbHO B JMYHOE JENO TPYNIMPYIOTCS OKYMEHTBHI, CONCPIKAIIHME NEPCOHAIBHbIC
HaHHEBIE pa0OTHHKA, B MOPAAKE, OTPAKAIOIIEM TIPOIIece TIpréMa Ha paboTy:

* 3asBieHNe pabOTHHKA O TIprieMe Ha paboTy;

*  aHKeTa,

» aBTOOMOIrpadus;

*  XapaKTEpPUCTHKA-PEKOMEHAAIS,

*  KOIHS MpHKa3a 0 npuéMe Ha padoTy B AOIMIKOIHHOE 00Pa30BaATENILHOE YIPESKICHHUE,

* pacmucka pabotHuka 00 o3nakomneHuu ¢ aoxkymenramu JIOVY, ycraHaBnuBaroluMMu
MOPSIIOK 0OpaboTKK IIEPCOHATBHBIX HAHHBIX pabOTHHMKOB, a Talke 00 €ro mpaeax u
005#3aHHOCTAX B 3T0# 00J1acTy;

e pacmmcka paboTHHKA 00 O3HAKOMIIEHMH €ro C JIOKAJIbHBIMA HOPMAaTUBHBIMH aKTaMH
JIOIIKOJIEHOTO 00pa30BaTENbHOTO YUPEKIEHNUS, BHYTPEHHSIS OITHCh.

4.3. Bce HOKYMEHTHI JIMGHOTO Jiefla IOAUIMBAIOTCA B OONOXKY o0pasua, yCTaHOBICHHOIO B
JOIIKOILHOM 00pa30BaTEIIbHOM YUPSKICHHUH; HA O0JIONKE NOIDKHEBI OBITh PaMuiis, UM, OTIECTBO
COTPYIHHKA.

4.4, JlwaaoMy A€y TPHCBAMBACTCS HOMEP, KOTOPHI (PUKCHPYETCS B XKypHAJIE YIETA IMIHBIX HEII.
Howmep iudHOro nema coTpyaHMKA JETCKOTO Caja MPOCTABIAETCS B BEPXHEM JICBOM YIUIY OOJIOMKKH
hena.

4.5. K ankeTe B JMYHOM JElie TpuKienBaercs (ororpadus pabotamka (6e3 romorHOro ybopa)
¢opmara 3x4.

4.6. B muunom gene pabotruka JIOY Benercs BHYTPEHHSAS OIHUCH, KyJa 3aHOCATCS HaMMEHOBAHUS
BCEX HOMIOUTHIX HOKYMEHTOB, AaTa MX BKIIOYCHUS B €0, KOMMYECTBO JICTOB, & TaKKE NaTa
U3BATHSA JOKYMEHTA W3 JIeNla C YKa3aHWEM JMlja, MIBABLICIO JOKYMEHT, M NMPUYIHHY U3bIATUA. B
Cllydae BPEMEHHOIO H3BATHI JOKYMEHTa BMECTO HErO BKIIABIBACTCS JIICT-3aMECHHUTENS. M3naTue
JMOKYMEHTOB M3 JIMYHOIO JA€Na MPON3BOAMTCS UCKIIOUUTENHFHO C Pa3pEIICHHUS 3aBEHYIOILIETO
JOIIKOJIBHBIM ~ O0pa30BAaTENbHBIM  YIPEKICHUEM. BHYTIPEHHAS  ONHMCh  ITOJAIMCHIBAETCA
JETOTIPOU3BOAUTEINIEM, C YKa3aHUEM AAThl COCTABICHNA.




4.7. Bee JOKYMCHTEI, IIOCTYNAIOIIMEC B JINYHOC ACJI0, PACIIOIAralOTCA B XPOHOJIOTHICCKOM ITOPAIKE.

4.8. He JOIIYCKACTCA BKIKOYATH B IMTHOC ACIIO JOKYMCHTEI BTOPOCTEIICHHOI'O 3HAYCHUA, HMEIOIIHE

BpeMeHHbIe (10 10 neT) CpOoKM XpaHEHUs, HAIPHUMED, CIIPaBKK C MECTA JKUTEIbCTBA, O COCTOSHUM
3IOPOBBS, O CEMEHHOM IOJIOKEHUH H T.1I.

4.9. JIucThl JOKYMEHTOB, ITOMIIUATHIX B JIMIHOE AEN0 paboTHHKA JOMKOIGHOTO 00pa30BaTEILHOTO
YAPEXKACHUSA, HYMEPYIOTCSL.

4.10. AuxeTa IBISETCS OCHOBHBIM AOKYMEHTOM JIMIHOTO JIENa, IPEACTaBISAIOMIM co00i niepeueHb
BOIIPOCOB O OmoOrpapuieckux JaHHBIX COTPYHOHUKA, €r0 00pa30BaHMY, BBHITONHAEMOH paboTe ¢
Hadaja TPYAOBOH JEATEIBHOCTH, CEMEHHOM MOJIOXKEHNH, MECTE PONMCKH WM IPOKMBAHKS H T.IL

Amnxeta 3amnojHseTcs pabOTHUKOM CaMOCTOSTENBHO Hpu odopmicHUH mpuéma Ha paboTy B

JOIIKOJIBHOE 00pa30BaTEbHOE YUPEKIEHHE.
4.11. TTpu 3an0NHEHNY aHKETH! PaOOTHHK JOJDKEH 3aII0/HATH BCE € rpadsl, Ha BCE BOIIPOCHI AABATH
HOJIHBIE OTBETHI, HE JOMYCKATh UCHPABICHUH WIIH 384€PKUBAHNS, TIPOUYCPKOB, TIOMApPOK, B CTPOTOM
COOTBETCTBHM C 3aITMCAMH, KOTOPHIE COACPXKATCA B €r0 JMYHBIX HOKyMmeHTax. OTpuUaTeIbHbIE
oTBeTH B I'padax aHKETHI 3aMICHIBAIOTCS 0€3 TIOBTOPEHUS BOIIPOCA.
4.12. Tlpu 3anonraenny rpader «OO6pazoBaHuey CHEAYET NPHMEHIT clenyoume GopMynupoBku B
3aBHCHMOCTH OT TOT'0, KaKO¥ NOKYMEHT MMeeTcs V pabOTHHKA:

*  «BBICLIEEY,

*  (HETIOJHOE BBICIIEEY,

*  «CpeiHee CHernanbHOeY,

*  (HETIOJIHOE CPETHEEY.
4.13. B rpade «bmokaiiimmie poACTBEHHUKIY NEPEIUCISIOTCS BCE WieHB! ceMbu padoTauka JIOVY ¢
yKa3aHHEM CTEIIEHH pojacTBa (0Tell, MaTh, MyX, XKCHa, ChIH, JI0Yb, POAHBIC OpaT U cecTpa), Hajiee
TIEPEUMCIBTIOTCS ONM3KUE POACTBCHHUKH, ITPOIKMUBAIOIIUE COBMECTHO C PA0OTHHUKOM. YKa3bIBAIOTCA
(hamusvs, uMsi, OTYECTBO U 1ATa POKIACHUA KAXKAOTO WICHA CEMbH.
4.14. B rpade «Bomronasemas paboTa ¢ Hadalia TpyAOBOH JEATENHHOCTIY OTPAXKAKTCA CBEACHUS O
paboTe B CTPOroM COOTBETCTBHHM C 3aIMCAMH B TPYAOBOH KHIDKKE. B TpyIOBYIO IEATEIHHOCTh HE
BKITIOYaeTCH BpeMs ydeObl B 001meo0pa3oBaTebHbIX HIKOIAX, MPONeCCHOHAILHO-TEXHHISCKUX U
OPYTHX TIPUPABHEHHBIX K HUM Y4eOHBIX 3aBeHCHMAX. Bce 3amucH NPOM3BOAATCA B
XPOHOJIOTHIECKOM TOPANKE.
4.15. AnHkera NOJNMCHIBACTCA JMIOM, [OPUHUMAEMbIM Ha paboOTy, W IEIOIPOU3BOIUTEICM
JOUIKOJIGHOTO 00pa30BaTEHHOI0 YIPEKACHUA TI0CIIE CBEPKH CBEICHM, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLLMMH JOKYMEHTAMYU U 3aBEPSACTCH NEYATHIO.
4.16. AmroOmorpaduss - HOKYMEHT, COACpXKalluii ONMMUCAaHWE B  XPOHOJOTHYECKOM
TTOC/IEI0BATEIFHOCTY OCHOBHBIX TAIIOB XXU3HU U AEATEJILHOCTH MprHAMaeMoro B JIOY pabothuka.
ApTobuorpadus cocTaBIsSeTCS B IPOU3BONBHOH dopMe, O€3 TOMAPOK ¥ HCIIPABIICHUIA.
4.17. OCHOBHbBIE MOMEHTHI, KOTOPBIE JOJDKHBI OBITh OCBEHIEHBI B aBTOOHOrpadIH:

*  (damunus, UM, OTIECTBO,

*  YHCJO, MECHI] ¥ FOJ POXKICHIS;

* TIONly4eHHOE O0pa3oBaHMe (TIe, KOrma, B Kakux Y49eOHBIX 3aBEICHMAX, I10 KaKoi

CIICIMATEHOCTH ),

*  BpeMs Hadajia TPYJAOBOH AEATCIBHOCTH;

*  TIPHYHHEI IEPEXOMA HA APYTOE MECTO PabOTET;

*  OTHOUICHWE K BOMHCKO# 0053aHHOCTH, BOMHCKOE 3BaHHUE;

*  HAJIMY¥E MPABHTEILCTBEHHBIX Harpas, MOOIPEHHIA;

¢ CBeACHHS O CEMEHHOM IOJIOKEHUH U OJIM3KUX POACTBEHHHKAX,

*  JaTa COCTaBJICHUSA aBToOMOrpaduy v JU9HAS MOAIHUCH COCTABISEMOTO.
4.18. AstoOuorpadus, coctasicsHas npu npueme B J[OVY, He momnexur xoppextuposke. Ilpu
HEOOXOIMMOCTH BHECEHHS M3MECHEHUI MM NONOIHEHNH, OHU (QUKCHPYIOTCHS HAa OTACIHHOM JIHCTE,
MIOAITUCHIBAIOTCS pa0OTHUKOM C YKa3aHWEM AaThl ¥ NPHOOINAr0TCS K IepBUYHOM aBToOMOrpadun. B
caydac OONBHIMX HM3MCHEHMH Omorpaduueckux JaHHBIX pPaGOTHHKA OT HEro MOXeT ObiTh
3aTpeboBana 0OHOBICHHASI aBTOOHOT padws. :




4.19. ABrobuorpadus He 3aBepSETCS HOANMCIMH 3aBEIyIOLIET0 XOMIKOIBHBIM 00Pa3s0BaTEIbHEIM
YUPSKICHHAEM UM NEYATHIO.

4.20. Konvu noxkyMeHTOB 00 00pa30BaHUH 3aBEPAIOTCS JMYHOM NOAIMCHIO JENIONPOH3BOIUTEIIA
II0CJI€ CBEPKY UX C TIONIMHHIKAMY JOKYMEHTOB. '

421. JluuHoe meNO BEASTCA Ha MNPOTHKEHUM BCeil TpymOBOM nesrenmbHocTd pabotHmka JIOV.
W3MmeHeHUs, BHOCHMBIE B JIMYHOE [EJ0, HOJDKHBI OBITh IMOATBEPXICHBI COOTBETCTBYIOIHMMH
JOKYMEHTAMMU.

4.22. Jlenonmpon3BOAMTCIs NPHHUMAET OT TIPUHMMAEMOTo Ha paboTy paGOTHUKA HOKYMEHTEL,
[POBEPSAET MOJHOTY MX 3aIOJIHCHYA M HPaBUIBHOCTh YKa3bIBAEMBIX CBCICHUN B COOTBETCTBHU C
NpeIbABICHHBIMA UM JOKYMEHTAMU.

5. Yuer 1 xpaHeHHe NepCOHAJIBHEIX JAaHHBIX PA0OTHHKOB

5.1. JluaHpie Aena, B KOTOPBIX XPAHSTCS NEPCOHANbHbIC AaHHBIE paboTHMKOB JIOY, ABjAIOTCS
NOKyMeHTaMu «J1J1s BHYTPEHHETO TIOJIb30BAHHS.

5.2. JIudaHoe HEN0 PErHCTPUPYETCs, O YeM BHOCHTCA 3amuch B «KypHan ydyé€ra JMYHBIX ACI).
XKypHan coepxuT crenyroume rpa@st.

*  MOPSOKOBEI HOMED JIMIHOTO JCIA,

o damims, UMs, OTIECTBO PaOOTHHKA JOIIKOIBHOIO 00Pa30BaTENbHOIO YIPEXHICHHS,

e 7aTa IMOCTAaHOBKY J€Ja Ha YYET,

* Jara CHSTHA JENa C y4era.

5.3. JIugHbIe [eNa PacIoiAraloTCs B IIOPSIKE COTIACHO X HOMepaM 00 B an(aBUTHOM TOPSIKE.
5.4. Tlocne yBOJBHEHNS Pa0OTHUKA JOLIKOILHOTO 00pa30BaTEIbHOIO YUPEXKIACHHS B INYHOE JIEII0
BHOCSITCS COOTBETCTBYIOILIME JOKYMEHTHI (3asBJICHIE O PACTOPIKEHIH TPYAOBOTO HOrOBOPA, KOMKS
NpUKa3a 0 PACTOPIKEHUHM TPYAOBOTO JOTOBOPA), COCTARISETCS OKOHYATEMbHAS OIUCH, CAMO JIMYHOE
neno oopMITIETCS U IEPEAACTC IS XPAHCHHS.

5.5. Jludpbie Jena COTPYAHHKOB, yBOJeHHBIX u3 JIOVY, XpaHsatcs B apXwBe MOUIKOIBHOIO
00pa30BaTENBHOr0 YIPSHK/ICHIUS B a/I(haBUTHOM IOPSIIKE.

5.6. He nomyckaercs:

e coo0waTh MEPCOHANBHBIE JaHHbIe PaDOTHHKA TpeThel CTOpoHE 0€3 MMCEMEHHOTO COITIACHs
paloTHHKA, 33 UCKIIOYCHHUEM CJIydacB, KOTJa 3TO HEOOXOMMMO B LIENAX IPEAYIPEKACHUS
yrpo3sl JKW3HA M 30OPOBBI0 pabOTHMKA, a TaKkKe B CIy4asx, YCTaHOBICHHBIX
3akoHoxarebcTBoM Poccuiickoii Peneparnuy;

*  cOO0IIATH IEPCOHANBHEIC JAHHbIC PAa0OTHIKA B KOMMEPUYECKHX LE/AX 6€3 €ro MHChbMEHHOTo
COTJIACHS,

e 3ampammBath HHGOPMAIMIO O COCTOSHMH 3J0POBbS DPalOTHMKA JNETCKOTO cana, 3a
HCKIIIOYCHUEM TE€X CBEICHHH, KOTOPHIE OTHOCATCS K BOIIPOCY O BO3SMOXKHOCTH BBIOJHCHHS
pabOTHHKOM TPYXOBOH DyHKITHH.

57. JlocTynm K TiepCOHAIbHBIM JAaHHBIM PpAOOTHHKOB pPa3pellacTCs TONBKO  CIICIHMAIBHO
YIOJIHOMOYEHHBIM JIMIIAM, TIPX 9TOM YKA3aHHBIE JIAA JOJDKHBI UMETh TIPAaBO MOJIy4aTh TOJBKO TS
nepcoHabHbie AanHbie pabotauka JIOY, KoTOphie HEOOXOMMMBI Uil BBHIIOJHCHKS KOHKPETHBIX
dyHKITi,

5.8. Bce Mepsl KOH(DUACHIMATPHOCTH IPY YIETE U XPaHEHVH NIEPCOHANBHAIX JAHHBIX COTPYIHHMKA
PACIIPOCTPAHSIOTCA KaK HAa OyMa)kKHBIE, TaK W Ha JJIEKTPOHHbIE (aBTOMATH3HPOBAHHBIC) HOCUTEIM
undopmaimy.

5.9. XpaHeHue TIePCOHANIBHBIX HaHHbIX JODKHO IPOMCXOIUTH B IOPAIKE, HCKITFOYAIOLIEM HX YTPAaTy
VJTA VX HEIPABOMEPHOE HCIIOJIL30BaHKE.

6. JlocTyn K mEPCOHAJIGHBIM JaHHBIM paboTauxoes 10Y

6.1. BayTpennuii [OCTy (ZOCTYIl BHYTPH ROIIKOJIBHOTO 00pPa30BaTEIbHOTO YUPEKICHHS).

6.1.1. TIpaBo mocTYIA K MEPCOHAIBHBIM TaHHBIM pabotHuka JIOY nuMeroT:

6.1.2. TlepeueHb JHI, UMEIOIMX JOCTYN K NEPCOHANBHBIM NaHHBIM PabOTHHKOB, OUPENEIACTCA
IPUKA30M 3aBEAYIOIIETO M TMCHMEHHOTO 0043aTENBCTBA O HEPA3MIAICHUM MEPCOHAJBHBIX




JIAHHBIX PabOTHHUKOB.

6.2. BuemHuit 10CTyIL

6.2.1. K wumcny MacCOBBIX NOTpeOUTENEl INEpCOHANBHBIX MAHHBIX BHE OMKOJIBHOTO
00pasoBATENBHOT0 YYPEKIACHUS MOKHO OTHECTH TOCY/ADCTBEHHBIE H HErOCYXAPCTBEHHBIC
(OYHKIIMOHATHHBIE CTPYKTYPBI.

6.2.2. HaJ30pHO-KOHTPOJILHBIE OPraHbl AMEIOT JOCTYI K HH(GOPMALWH TONBKO B chepe cBoeit
KOMIETEHLUY. '

6.2.3. Opranu3salnyy, B KOTOPHIE COTPYIHHMK MOJKET OCYINECTBIAThH IEPEUMCICHMS ICHEKHBIX
CPELCTB (CTPAaXOBbIC KOMIIAHWH, HETOCYIAPCTBCHHBIC IICHCHOHHBIE (OHJBI, O61aroTBOPHTEIBHbIC
OpraHM3alUK, KPSAUTHBIC YUPESKACHHA), MOTYT IOIYy49HTh AOCTYI K NEPCOHANIBHBIM JAHHBIM
paboTHHKA TONBLKO B CIIy4ae €r0 IMHCEMEHHOTO Pa3pellcHus.

6.2.4. Ilepenada nepcoHANBHbIX JAHHLIX cOTPyarka JIOV ApyruM opraHusaiysm:

* CBe[CHWS O pabOTAIOLIEM COTPYNHHKE MM YXK€ YBOJEHHOM MOTYT OBITH IIPEJOCTABIICHDI
APYrOH OpraHM3alli¥i TOJBKO C IMCHMEHHOTO 3alpoca Ha OJaHKE OpraHH3alih, ©
TIPHIOKEHHEM KOIMY HOTAPHAIBHO 3aBEPEHHOTO 3asBIICHHS PabOTHHUKA,

* TepcOHAlbHbIC JaHHbIE pabOTHWMKA HETCKOrO Cafa MOrYyT OBITh [PEIOCTABICHBI
POACTBEHHHKAM WM WICHAM €ro CEMbH TONBKO C TIHCBMEHHOrO PaspElICHWs CaMoro
COTpyJHHKA. _ .

* B ciyyae passoja ObBLIast Cynpyra (Cympyr) MMET [PaBo 00paTHThCA B JOIIKOIBHOE
00pa3oBaTeNbHOE YIPEKICHHE C IHCHMEHHBIM 3aIPOCOM O pa3Mepe 3apaGOTHOM IUIaThI
coTpynuuka 6e3 ero cormacus (YK P®).

7. 3amiuTa NepcOHAJIBHBIX JAHHBIX paGoTaukos OV
7.1. Tlox yrpo3oli Wiy OHAacHOCTBIO YTPATHI HEPCOHANBLHBIX JAHHBIX TOHUMAETCS €IUHAIHOE MM
KOMIUICKCHOE, pEalbHOe MM IOTCHIMANBHOE, aKTHBHOE WM ITACCHBHOE IpPOSBIICHHE
3IOYMBIIICHHBIX BO3MO)KHOCTEH BHEIIHMX MM BHYTPEHHUX WCTOYHHMKOB YIPO3hl CO3/aBATh
HeOJIaronprsTHbIe COOBITHS, OKa3bIBATh NECTAOMIH3MPYIOIEE BO3NECHCIBHE HA 3aIUIIACMYIO
uH(pOpMAIHIO,
72. Puck yrposst moGbiM HMH(GOPMAIMOHHBIM PECYpCaM CO3NAIOT CTHXUHHBIC GEICTBHS,
OKCTPEMAJIBHBIC CHUTYAlUM, TEPPOPUCTHICCKUE NEHCTBYS, aBAPHU TEXHHUYECKHMX CPEACTB M JIMHWMIT
CBSI3H, APYTHe O0BEKTUBHbBIE 00CTOATENLCTBA, & TAIOKE 3aHHTEPECOBAHHBIC H HE3AMHTEPECOBAHHBIE B
BO3HHMKHOBEHUH YTPO3bI JIHIIA.
7.3. 3ampTa NEPCOHANBHBIX MAHHEIX NPEACTABISET COGON >KECTKO pPeriIaMEeHTAPOBAHHBIA H
AMHAMUYECKA-TEXHOJOTMIECKIH  HPOLECC, MPEAYNPEXNAOMMN  HAPYIIEHHE  JOCTYITHOCTH,
HEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(HIECHIHAILHOCTH IIEPCOHANBHBIX NAHHBIX W, B KOHEYHOM
cueTe, O0CCHCIMBAIOIMA NOCTATOYHO HANEKHYIO 0E30MACHOCTE WH(DOPMAIMH B IIPOLECCE
YOPaBNCHIECKOH M TPOM3BOACTBEHHOM  NEATENBHOCTH  JOLIKOJBHOIO  0Opa3oBaTENIbHOTO
YUPEXKICHUS.
7.4. 3amyTa IEPCOHANBHBIX NAHHBIX PAGOTHIKA OT HENPABOMEPHOTO HX HCTIONB3OBAHHS VT yTPATE
MOIDKHA OBITh obecniedeHa 3asenyromuM JOVY 3a cder CpescTs HOLIKONLHOTO 00pa30BATENBHOTO
YIPEKICHHS B IIOPANKE, YCTAHOBICHHOM (eAcpaibHBIMU 3aKOHAML,
7.5. "Buympenuas sawmuma'.
7.5.1. OCHOBHBIM BHHOBHWKOM HECAHKIHOHHPOBAHHOTO MOCTYIA K IEPCOHAIBHBIM JAHHBIM
ABJIACTCS, KaK IIPaBHIIO, IIEPCOHA, paboTaromuii ¢ JOKyMeHTaMu 1 Gasamu JaHHBIX. PeramMenTanus
TOCTYNa MEPCOHANA K KOH()HAECHIMAILHBIM CBEACHUAM, JOKYMEHTAM M 0a3aM HAHHBIX BXOJUT B
YHCII0 OCHOBHBIX HAIPaBJICHMHA OpPraHM3alMOHHOM 3aIquThl MHGOPMALMM M TpEeIHASHAYECHA IUId
PasTpaHuvCHUs TIOJTHOMOYME MEXIY aAMUHHCTpAallded W  CIELHaIucTaMyd  JOINKOJBHOIO
00pa30BATENBEHOTO YUPEHKACHHUSL.
7.5.2. Hnga ofecriedeHus BHYTPEHHEH 3alMTBI NEPCOHANBHBIX HaHHBIX paboThEKOB JIOY
HeoOxomMo cobIIonaTh Pt Mep:

* OrpaHW4CHHE M pErJaMCHTalusA CocTaBa pabOTHMKOB, ()YHKIMOHANBHBIC OOS3aHHOCTH

KOTOPBIX TPEOYIOT KOHDHUICHIMATbHBIX 3HAHMIA;




* crporoe m30upaTeNibHOE W OOOCHOBAaHHOE pacHpeneNeHHe IOKYMEHTOB W HH(pOPMALIM
Mexny paboTHHKaMH AETCKOro caja;

*  panUMOHAJBLHOE pa3sMELICHHE pabodymx MecT pabOTHHKOB, MPU KOTOPOM HCKIIIOYANOCh Obl
0ECKOHTPOJIFHOE UCIIOb30BaHUE 3aIIMInacMoi nH(popmammy,

e 3Hapue pabOTHHUKOM IOIIKOJBHOTO O0Pa30BATENBHOIO VUYPSXKACHHA TpeOoBaHMiA
HOPMATHBHO-METOAWIECCKUX JOKYMEHTOB T10 3a1ute MHPOPMALUH U COXPAHEHUH TaliHbI,

* Haauuue HEOOXOAMMbIX YCIOBMH B nOMewieHuu it paboThl ¢ KOH(UAECHLMANbHLIMU
JOKYMEHTaMH 1 0a3aMyl TaHHBIX; _

*  OMpeNeNicHHE W PEriaMeHTalysi coCTaBa pabOTHHKOB, UMEIOINUX MPAaBO NOCTYIIA (BXona) B
MIOMEIIEHIE, B KOTOPOM HAXOAWTCS BBHIYUCITUTEIIbHAS TEXHIKA;

*  OpraHu3anys NOPANKa YHHITOXEHNS HH(POpMAIyy;

* CBOEBPEMEHHOE BBIABJICHUC HapyuleHWs TpeOOBaHWH pa3pelurTebHON CHCTEMBI HOCTYIA
paboTHUKAMU;

* NHYHBIC [IEJa MOT'YT BbIIABAThCA ACNONPOU3BOMUTENHO (CEKPETAPIO) TOJNBKO 3aBEIYOIIHM
JIOVY 1 B HCKITFOUMTEIBHBIX CIIy9asX, [0 IIHCEMEHHOMY Pa3pPENICHHIO 3aBEAYIOIEr0 JETCKHM
cajioM, - PYKOBOAMTENIO CTPYKTYPHOTO TOApasfeiicHus (HarpuMmep, NpH IHOATOTOBKE
MaTepPHAIOB JUTS aTTECTAIK pabdOTHIKA).

7.5.3. 3amuTa NEPCOHANBHBIX JAHHBIX COTPYHHUKA Ha YJICKTPOHHBIX HOCUTEISX.

Bce narmku, copepalmue nepcoHabHBIC JaHHBIE COTPYAHUKA, JOJDKHBI ObITh 3AIHINEHB ITAPOJIEM,
KOTOPBI COO0IMAaeTCs PYKOBOIUTENIO CITy>KOBI YIIPaBJICHNS HEPCOHATIOM M PYKOBOIMTEIIO CITYKOBI
MHPOPMALMOHHBIX TEXHOJIOT A, '

7.6. "Buewmnas 3amuma’

7.6.1. Tlom mOCTOPOHHMM JIMIIOM ITOHHMAaeTcs Jo0oe JIMO, HE WMEIOUIee HENOCPEACTBEHHOTO
otHomeHus K AearenbHOoCcTH OV, mocetureny, pabOTHHKH APYTHX OPraHU3ALUOHHBIX CTPYKTYP.
ITocTopoHHUKE NHITA HE TOJDKHBI 3HATH pacIpeiescHue (PYHKIHH, paboune IpoIecchl, TEXHOIOTHIO
COCTABJICHUS, OOPMIICHHS, BEICHNS ¥ XPaHEHUS TOKYMEHTOB, JIMYHBIX e/ U pa00ounX MaTepHaioB
y HETOMPOM3BOAUTENS {CEKpeTapsy).

7.6.2. [lng obecieyeHus BHEINHEH 3aIIUThI NEPCOHANBHBIX IAHHBIX coTpyaunkoB J10Y HeodxoaumMo
cobmonats pan Mep:

*  TOPSIOK IPUEMA, YIeTa ¥ KOHTPOIA ACATENFHOCTH OCETHTEICH;

*  TOPSIOK OXpaHbl TCPPUTOPHHM, 3AAHMH U MOMEIICHWI IOIIKOJIBHOTO 00pa30BaATENHHOTO
VUPEKICHHAS,

¢ TpeboBaHuA K 3aIiuTe HHGOPMALIH PN HHTEPBEIOVPOBAHHM W COOECE[OBAHMSX.

7.7. Bce nuiia, CBSI3aHHBIE C MOAyICHHEM, 00pabOTKOH | 3aIMTOM EPCOHATBHbIX JAHHBIX, 00A3aHbI
TIOATHCATh 00S3aTENHCTBO O HEPasIJIAICHUH TIEPCOHAIBHBIX JAHHBIX PAGOTHHWKOB MOIIKOJILHOIO
00pa30BaATEIEHOTO YUPEXICHSL.

7.8. KpomMe mMep 3aiuTsl IEPCOHATBHBIX JaHHbIX, YCTAHOBJICHHBIX 3aKOHOIATENLCTBOM PoccuiicKoii
Denepanuy, 3aBEIYIONMNA JOMIKOIBHBIM 00Pa30BATEIBHBIM YIPEKACHUEM, & TAIOKE COTPYIHUKH
MOTI'YT BeIpa0aThiBaTh COBMECTHBIC MEPBI 3alIATHI TIEPCOHAJIBHBIX AHHBIX PaOOTHUKOB.

8. Ilpaea u o6s13anno0cTH padoTHHKOB /IOY Mo 3amuTe X NEPCOHATBHBIX TAHHBIX
8.1. 3axperuienue npaB pabOTHHKA, PErNaMEHTHUPYIOIMX 3aIOUTy €ro MEePCOHANbHBIX NaHHBIX,
o0eCIieunBacT COXPAHHOCTE TIOJTHOM ¥ TOYHOM MHAOPMALY O HEM.
8.2. PaGoOTHMKM HO/DKHBI OBITH O3HAKOMJICHBI IIOJ DPACIHCKY C HOKYMEHTAMH IOLIKOILHOTO
00pa30BaTENbHOTO YUPEKACHNS, YCTaHAaBIUBAIOLIMMY HOPAL0K 00pabOTKH NMEPCOHAINBHBIX JaHHBIX
paboTHUKOB, a Taioke 00 UX IpaBax U 00A3aHHOCTAX B ATOM 00JIACTH.
8.3. PaboTHMK [OIDKOJNBHONO OO0pa30BATCIBHOTO YUPEXKICHHS O00S3yeTCs TPEXOCTaBIIATH
NIEPCOHAIBHEIE JaHHBIC, COOTBETCTBYIOIIHE ACHCTBUTEILHOCTH.
8.4. PaGoTHUK MMEET IPaBO:

*  Ha IOJHYIH HHPOPMAIHMIO O CBOMX IICPCOHANIBHBIX KAHHBIX H 00Pa00TKE 3THX JaHHBIX;

* cBo0oaHOrO OECIUIATHOrO JOCTYNAa K CBOMM IEPCOHANBHBIM JAHHBIM, BKIIOYAs MPABO HA

noyyaeHue xormii mo0oil 3ammcu, comepikained MepcoHaNbHBIE NaHHbIE pabOTHHKA, 34




HCKIIIOUEHHEM CIIydacB, MPeIyCMOTPEHHBIX 3aKOHOATENLCTBOM Poccutickoi dDenepanum,

*  Ha ONpEAE/ICHHE CBOUX NPENCTABUTEINCH IJIA 3aIIKTHI CBOMX NIEPCOHANBHEIX NAHHBIX,

e JOCTYyIIAa K OTHOCSIMMCS K HEMY MEAMLMHCKMM NAHHBIM C HOMOUIBIO MEIMIMHCKOTO
CIIELMAJIACTA [T0 CBOEMY BEIOODY;

» TpeGoBaTh MCKIIOYHTH MM UCIPABATL HEBEPHBIE MM HEIOIHBIC NIEPCOHANBHbIC NAHHbIC, a
TaIoKe JaHubie, 00paboTaHHbIE ¢ HApyIIeHHEM TpeboBaHuii;

e mpw orkasze 3apexyiomero JIOY HCKIIOUWATH MM HCHPaBUTh TECPCOHATBHBIC ITaHHBIE
pabOTHHKA UMEET [TPaBo 3asBUTH B IMHChMEHHO (bopme 3aBEYIOMEMY O CBOEM HECOTTIACHH
C COOTBETCTBYIOLIAM 00OCHOBAHUEM TaKOTO HECOTTIACHS,

+ TEepCcOHAJBHBIE [AHHBIE OLEHOYHOTO XapakTepa pabOTHUK AETCKOro Caja MMEET IPaBo
JIOIIOJTHHTS 3a4BJICHUEM, BRIPAXKAIOIIAM €r0 COOCTBEHHYIO TOUKY 3PCHH,;

+ TpeOOBaTh H3BENICHMS 3aBEAYIOAM NSTCKAM CaJ0OM BCEX JIHI, KOTOPHIM paHee OBLIH
cOOOIICHEI HEBEPHBIE WM HEIOJHBIC NEPCOHANbHbIC NaHHBIE paboTHuKa, 000 Bcex
IPOM3BEICHHBIX B HUX UCKITIOUEHUAX, UCIIPABJICHHAX UM JOIOIHEHHSX,

« ofxanoBaTh B Cyle JroObIe HEmpaBOMEpHbIC AeHCTBHH mimm Oe3meiicTBHs 3aBEAYIOIIETO
JOIIKOJIBHEIM ~ 00pa30BaTeNbHbBIM — YUPSXKICHHEM Ipu o0paboTKe M 3allUTe €ro
TICPCOHABHBIX TAaHHBIX.

8.5. B nmensix o0ecnieyenns 10CTOBEPHOCTH MEPCOHATBHBIX AaHHbIX padoTHukY JIOY 00s3aHbL

+ mpu odopmieHur Ha PabOTy MPENCTABIATH JOCTOBEPHbBIE CBEICHUS B HOPsAAKE U 00bEME,
TIPEAYCMOTPCHHOM ~ HACTOSIIHAM HOJIO)KCHI/ICM U 3aKOHOHATENBECTBOM Poccuiickoii
depepanuy,

e B ClydYac M3MCHEHMs CBOMX NEPCOHANBHBIX NAHHBIX, COOOmMATs 00 3TOM 3aBEHYHOIIEMY
JETCKHM CaoM B TeueHue 10 qHel.

8.6. Paborauxu crasar 3asenyromero JIOY B uU3BECTHOCTh 00 H3MEHEHHH (I)aMI/IJ'II/II/I MMCHH,
OTYECTBA, JAThl POXKASHWSA, UTO IIONYYAaeT OTPAKCHHE B TPYHOBOH KHIDKKE Ha OCHOBaHMHU
IPENCTABJICHHBIX [OKYMEHTOB. IIpym HEoOXOIMMOCTH M3MEHSIOTCS JaHHbIE 00 00pa3oBaHuw,
npodeccuu, CreHaJbHOCTH, IIPUCBOCHIN HOBOTO Pa3psiaa H Ip.

8.7. B uensx 3alMTHI YACTHOH >KH3HM, JWYHOM M ceMeifHod TalHel pabOTHUKHA HE NOJDKHBI
OTKa3bIBATLCA OT CBOEro mpaBa Ha 00pabOTKY INEPCOHANBHBIX NAHHBIX TOJIBKO C MX COIJIACHI,
TIOCKOJIBKY 3TO MOKET TIOBJIEYH IIPHIMHEHNE MOPAJIBHOI0, MATEPHANBLHOTO BPea.

9. OTBeTCTBEHHOCTH 32 pa3rjiamenue KOHQHIeHNHANLHOH HH(pOpPMAlLMH, CBASAHHOH C
NEPCOHATLHBLIMHE AaHHBIMHU

9.1. Ilepconanvnas omeemcmeeHHOCms - ONHO M3 TNABHBIX TpeDOBaHMI K OpraHM3alMH
(YHKIHOHUPOBAHYS CHCTEMBI 3AIUTH IEPCOHANBPHOH HHGOpMamuM H 0043aTEIBHOE YCIIOBHE
obecrieyeHms 3QHEKTUBHOCTH 3TOU CUCTEMBL.

9.2. 3amuTa npas pabOTHHKA, YCTAHOBIECHHBIX 3aKOHOAATENbCTBOM PO 1 HacTosaumM HonoxkeHuem,
OCYIIECTBIIAETCA CYAOM B IENAX INPECEYCHHS HENMPAaBOMEPHOTO HCMONIL30BAHUA IEPCOHAJBHBIX
NaHHBIX PAOOTHMKA, BOCCTAHOBICHUS HaPYLICHHBIX IIPaB M BO3MEINCHNS NPUIMHEHHOTO yiepba, B
TOM YHCIIE MOPAJILHOT'O BPEIA.

9.3. Kaxaplii COTPYAHUK JOIIKOJIBHOTO 00Pa30BaTeIbHOTO VIPESKACHNS, IOy IarOIuMiA U1 paboTel
KOH(DHICHIINAILHBIH JOKYMEHT, HECET CTUHOIMYHYIO OTBCTCTBEHHOCTD 3@ COXPAHHOCTh HOCHTENSA U
KOH(VICHIMATEHOCTE WH(OPMALINH.

9.4. Jluna, BUHOBHBEIE B HAPYINCHWH HODPM, PETYIMPYOMMX IHONy4YeHWe, 00paboTKy M 3alluTy
MEPCOHANBHBIX ~ HaHHBIX  pa0OTHHKA, HECYyT  JUCHUIUIMHAPDHYKI,  aZMUHHCTPATHBHYIO,
TP@XKIAHCKO-IIPAaBOBYI0 WM YTOJNOBHYI0 OTBETCTBEHHOCTh B COOTBETCTBHM ¢ (henepabHbIMU
3axoHamu Poccuiickoii @enepanmn.

9.5. 3a HEUCTIOJIHEHHUE WJIM HEHAJIEXKAINEE UCTIOHEHNE PaOOTHIKOM I10 €I0 BUHE BO3IOJKECHHbIX Ha
Hero oO0s3aHHOCTEH MO COONIONSHMIO YCTAHOBJICHHOIO IIOpAAKAa pabOThl €O CBEACHHAMY
KOH(UICHIMAIBHOTO Xapakrepa 3aenylommi JIOY Bnpase IpUMEHATh IPEXYCMOTPEHHBIC
TpvaoBeIM KOJIEKCOM JUCIIAILUTMHAPHBIE B3bICKAHMUA.

9.6. JlomkHOCTHBIE M2, B OOA3aHHOCTH KOTOPBHIX BXOIWT BEICHWE NEPCOHANBHBIX JTAHHBIX



COTPyAHMKa, 00S3aHBI OOECTICTATh KAKAOMY BO3ZMOKHOCTH O3HAKOMJICHWS C JOKYMEHTaMM H
MaTepUalaMy, HETIOCPEACTBEHHO 3aTPArMBAIOIIMMH €r0 IpaBa M CBOOOIBI, €CIM HHOE HE
TIPEyCMOTPEHO 3aKoHoM. HenpaBoMepHsIii 0TKa3 B IPEXOCTABICHAU COOPAHHBIX B yCTAHOBIICHHOM
TOPATIKE JOKYMEHTOB, OO HECBOSBPEMEHHOE HPENOCTABJICHHE TAKUX NOKYMEHTOB WM HHOM
pHGOPMALIME B CIyYasx, IPETyCMOTPEHHBIX 3aKOHOM, 0O NPENOCTABICHUE HEIIONHON I
3aBEJOMO JIOXKHOM MHAOPMAIH - BIEUET HAIOKEHHE Ha JODKHOCTHBIX JIHI[ aMUHUCTPATUBHOIO
wrpada B pasmepe, onpeaensemom Koaexcom 06 aiMMHUCTPATUBHBIX (IPABOHAPYLUCHUSX.

9.7. B coOTBEICTBAM ¢ ['paXAaHCKUM KOJEKCOM JMIla, HE3aKOHHBIMH MCTOJAMH IOTYYHBIIHC
HH(GOPMALMIO, COCTABIMIOLIYIO CIIYXKeOHYIO TaliHy, 0013aHBI BO3MECTHTh NPUYMHEHHBIC YOBITKH,
IpUYEM Takasl e 005M3aHHOCTb BO3JIAracTCsA ¥ Ha PaOOTHHUKOB.

9.8. VronoBHas OTBETCTBEHHOCTh 3a HApyUICHWE HEMPHKOCHOBEHHOCTH YACTHOH KH3HM (B TOM
quciae HE3aKOHHOE coOHMpaHwWe WM paclpoCTpaHEHHME CBENCHMH O 4YaCTHOM JKH3HM JIHLA,
COCTABJISIFOIIETO €ro JIMMHYO0 WK ceMeifHyIo TaiiHy, 6€3 ero corjacus), HenpaBOMEPHbIH TOCTYT K
OXpaHseMO#l 3aKOHOM KOMIBIOTEPHOH MH(OPMAlMK, HENPABOMEPHBINA OTKa3 B MPEHOCTaBJICHUH
COOPaHHBIX B YCTAHOBJICHHOM IOPAIKE TOKYMEHTOB M CBECHHUM (€CIIH OTH NASSHAS IPUIUHIITH BPET
fpaBaM M 3aKOHHBIM HMHTEPECaM TIDAXHAH), COBEPLICHHBIE JHIIOM C HCIIOJIb30BAHHEM CBOCTO
CITyke0HOTO TONOKEHNS HaKaseIBaeTCs mTpadom, Tibo HleHeM NpaBa 3aHIMATh OTTPENICIICHHEBIE
JIOJDKHOCTH VT 3aHMMATHCS ONPENEIEHHOM esTeNbHOCTHIO, MO0 apecToM B COOTBETCTBHM ¢ YK
Poccuiickoii @enepanuu. -

9.9. HenpaBOMEPHOCTH AEATENLHOCTH OPraHOB POCYXaPCTBEHHOM BIACTH ¥ OPraHM3aLiiii 110 cOopy
HCTIOJB30BAHMIO IEPCOHATBHBIX JAHHBIX MOXKET OBITh YCTAaHOBJIEHA B CYAEOHOM MOPSIIKE.

10. 3axounTeTHHBIE NOJOMKEHHS

10.1. Hacrosmmee Ilonosxenue aBiseTcs JOKaNbHBIM HOpMaTuBHbBIM aktoM JJOY, npunuMaercs Ha
O6mieM cobparuy PabOTHHKOB, COrNIacOBBIBACTCA ¢ IIpOQICOIO3HBIM KOMHTETOM U YTBEPKIACTCH
(JmGo BBOZWICS B JEHCTBME) TPHKA3OM 3aBEAYIOLIETO IOLIKONBHBIM 00pa30BATCILHBIM
YUPEKICHHEM.

10.2. Bce u3MeHEHHMs M JONOJIHEHMsS, BHOCHMBIE B Hacrosmee IlonoxeHue, oQOpMIAIOTCA B
NMCbMEHHOM (JOpME B COOTBETCTBHY ICHCTBYIOIINM 3aKOHONATENBECTBOM Poccuiickoi Deepaimn.
10.3. TlomokeHwe NPHHMMACTCS HAa HEOMNPEHCNCHHBIM CPOK. V3MEHEHHA u IOMOJNHEHHS K
TTon0XEHHIO IPHHAMATOTCS B TIOpSAKE, penycMoTperHoM 1. 10.1. nacrosimero Ilonoxenws.

10.4. Tlocne npumstus [lomoxceHus (WM U3MCHCHMH M JOINOIHEHMH OTHCHABHBIX IyHKTOB M
Pa3neNoB) B HOBOM PeNaKUiy IPEABIAYINAs PeNakuis aBTOMATHIECKH YTPATHBACT CHILY.



